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BUS 115-08: Blueprint for Personal Development
Fall 2025
Wednesdays 5:00p-5:50p, Room 204
Course Delivery This section of BUS 115 will be delivered entirely face-to-face.  
Instructor & Team Leader Information
Instructor: 
Name: Susan Terrell
UNCG Email: slterrell@uncg.edu

Team Leader
Name: Ugochi Nwauwa
UNCG Email: ucnwauwa@uncg.edu
Bryan School of Business and Economics Mission Statement
In the Bryan School of Business & Economics, we create and disseminate knowledge about the theory and practice of business. In addition to our courses and research, we accomplish this through hands-on projects, global experiences, and outreach to the community. Our work produces principled leaders and exceptional problem solvers who have a global perspective, an innovative mindset, a broad understanding of sustainability, and a commitment to improve the organizations in which they work and the communities in which they live. 
Core Values  
We are a learning community characterized by a spirit of inquiry, pursuit of continued improvement, professionalism, trust, ethical behavior, and good citizenship and are committed to the University’s values of inclusiveness, collaboration, sustainability, responsibility, and transparency.
Course Information
Course Description
Students will begin building a professional portfolio and engaging in topics designed to promote the development of skills determined by employers as critical for success.
Student Learning Outcomes
In this course, students will:  
1. Bolster employability skills by engaging in professional development activities designed to replicate real-life scenarios. 
2. Create professional documents necessary to persist through the internship/job search process and secure a position.  
3. Gain exposure to industry expectations and practices from high-ranking business professionals.  
4. Build a professional network by employing tactics to foster new relationships and maintain lasting connections.

Communication
Email is the preferable form of communication. You are welcome to email either your Team Leader or instructor (or both) depending on the type of message being sent and/or the response you need. Please allow two business days for a response before sending a follow-up email. All emails sent to Team Leaders and/or the instructor should include a clear and concise subject line, as well as your specific BUS 115 section number (e.g. Resume Question, BUS 115-01). This will allow your Team Leader and instructor to locate information more easily and respond more quickly. 
Please note: Emails sent within 24 business hours of an assignment deadline may not be answered. Please review the materials ahead of time and ask your Team Leader or instructor questions early on to better prepare for the assignment.
Recording within the Course 
You may not audio or video record this course without my express written permission or that of the Office Accessibility Resources & Services (OARS). If you have requested the use of assistive technology as an accommodation and completed the OARS Welcome Form please let me know if you plan to record this course.  Remember that authorized student-initiated recordings must be used only for your learning and education, while you are enrolled in this course. If you make a recording available to anyone, in any fashion, including posting online or through other media without my express written consent, the case will be forwarded to the Office of Students Rights & Responsibilities as a possible violation of the Student Code of Conduct.  
Assignments 
All assignments will have a maximum score of 100 points; however, each will be individually weighted to account for a different percentage of your final grade. Detailed assignment information and rubrics can be found in the “Assignments” section on Canvas.
Assignment Submission and Format
All assignments in this course are submitted electronically via Canvas by the assignment deadline. No assignments will be accepted either by email or on paper. Assignments must be formatted in one of the following formats – Word Document (.docx), PDF, etc.

	Assignment
	% of Grade
	Week

	Evaluations (2)
	4%
	1, 16

	Video Introduction
	4%
	2

	VIA Assessment & Reflection
	8%
	3, 4

	Bryan PD Conference Attendance & Reaction Video
	10%
	5,7

	My Path Essay
	10%
	6

	Team Leader 1-on-1
	8%
	6

	Professional Email to Instructor
	4%
	8

	Advising Quiz
	4%
	9

	Posterize Me
	10%
	10

	LinkedIn Profile
	8%
	12

	Team Presentation
	10%
	13

	Informational Interview
	10%
	14

	Attendance
	10%
	All

	TOTAL
	100%
	


Grading Scale
	Letter Grade
	% points accumulated

	A
	≥ 93.0

	A-
	90.0-92.9

	B+
	87.0-89.9

	B
	83.0-86.9

	B-
	80.0-82.9

	C+
	77.0-79.9

	C
	73.0-76.9

	C-
	70.0-72.9

	D
	60.0-69.9

	F
	<60.0



Midterm Grades 
The midterm grade period occurs each semester between the fifth and sixth week of classes. During this time, I will assign you a midterm grade for this course, which you can access in UNCGenie. 
 
Your midterm grade in this course is a snapshot of how you are currently performing academically based on the assignments we have had to date. It will let you know if you are on the right track or if you need to take action to do something differently to improve your grade. If you have a D or an F at the midterm, we should definitely talk further about strategies and options for continuing in the class.  
 
You can find more information about midterm grades on Spartan Central. Once midterm grades are assigned, reach out to me if you have questions. You should also talk with your academic advisor if you are considering withdrawal from this class. 
Late and Incomplete Assignments and Assessments
Submitting an assignment late will significantly affect your grade. Every assignment must be turned in by 11:59 PM ET the night of the due date to earn full credit, and any work submitted after that point will be considered “late.” For each day (24 hours) that passes after the deadline, a letter grade will be subtracted from the maximum starting value. For example, if the assignment is due at 11:59 PM ET on Wednesday night, you must turn it in by 11:59 PM ET on Thursday night to have a chance to earn a B+. The last day to submit an assignment for any credit will be four days (96 hours) following the initial deadline. 

Extra credit opportunities may be provided during the semester. The instructions, possible points, and deadlines will be stated by the instructor once the opportunity becomes available.
Course Outline/Calendar 
Elasticity Statement
It is the intention of the instructor that this syllabus and course calendar will be followed as outlined; however, as the need arises, there may be adjustments to the syllabus and calendar. In such cases, the instructor will notify the students in class and via email with an updated syllabus and calendar within a reasonable timeframe to allow students to adjust as needed.

	Week
	Date
	Topics/Content
	Assignments
(Due by 11:59pm ET the night before class unless otherwise stated.)

	1
	8/20
	What is this class?
Topics: Meet the Instructor & Team Leader; Syllabus Review
	Evaluation 1 (Completed in class)

	2
	8/27
	What is my personal brand?
Topic: Establishing a Personal Brand
	Video Introduction

	3
	9/3
	What drives me?
Topics: Values; Motivation; Growth Mindset
	VIA Assessment

	4
	9/10
	What do I want to accomplish here?
Topics: Campus Resources; Getting Involved; Goal Setting
	VIA Reflection

	5
	9/17
	How do I get it all done? 
Topics: Prioritization; Organization; Time Management
	
-My Path Essay  
Attend Bryan PD Conference (on 9/24)

	6
	9/24
	NO CLASS – ATTEND THE BRYAN PD CONFERENCE ON 9/24  
	
-Team Leader 1-on-1 (by 9/26)



	7
	10/1
	How do I communicate effectively?
Topics: Professional Communication; Etiquette
	Bryan PD Conference Reaction Video

	8
	10/8
	What is my academic plan?
Topic: Academic Advising
	Professional Email to Instructor

	9
	10/15
	Who am I?
Topic: Personal Identities
	Advising Quiz 

	10
	10/22
	How do I collaborate with others?
Topic: Teamwork
	Posterize Me

	11
	10/29
	How do I build meaningful connections?
Topics: Relationship Management; LinkedIn
	

	12
	11/5
	How do I solve problems?
Topics: Critical Thinking; Creative Thinking; Decision Making
	LinkedIn Profile

	13
	11/12
	What can you teach us?
Team Presentations 
	Team Presentation (Due for all teams)

	14
	11/19
	What can you teach us?
Team Presentations 
	Informational Interview

	15
	11/26
	NO CLASS – THANKSGIVING HOLIDAY
	

	16
Last Class
	12/3
	Where do I go from here?
Topic: Elevating Your Personal Brand
	 Evaluation 2 (Completed in class)



Course Policies, Procedures, and Guidelines
Academic Integrity
By submitting an assignment, each student is acknowledging their understanding and commitment to the Academic Integrity Policy on all major work for the course. Refer to the UNCG Academic Integrity Policy Pledge.
Course Policies, Procedures, and Guidelines
Academic Integrity
By submitting an assignment, each student is acknowledging their understanding and commitment to the Academic Integrity Policy on all major work for the course. Refer to the UNCG Academic Integrity Policy Pledge.
Generative AI Statement
Generative Artificial Intelligence (GAI) is a subset of AI technologies including platforms like ChatGPT, Grammarly, and DALL-E that can create new content, ranging from text and images to music and code, based on learning from vast amounts of data. Students should be aware that AI-generated content may be false, biased, or inappropriate. Students assume ownership of and responsibility for the content of the work they submit, even if the instructor permits the use of generative AI. Students are responsible for reading, understanding, and adhering to their instructor’s descriptions of acceptable use of GAI. If use of GAI tool(s) is permitted by the instructor, students must follow the instructor’s guidance regarding the nature of that use (including requirements for appropriate citation). Students should be aware that different courses may have different AI policies.

The following statement reflects guidelines of GAI use in this course:

You are expected to follow the University’s Academic Integrity Policy. All ideas, text, images, and other content you submit should be appropriately cited when taken, directly or indirectly, from another source. For purposes of this course, use of generative artificial intelligence (GAI) will be treated analogously to assistance from another person. Unauthorized or unacknowledged collaboration, or the presentation of another’s work as your own, is a violation of the Academic Integrity Policy. If you are unsure about whether particular uses of GAI tools may be plagiarism, cheating, or another form of academic dishonesty, please reach out to me to discuss it as soon as possible. 

Accommodations
The University of North Carolina at Greensboro respects and welcomes students of all backgrounds and abilities. If you encounter any barriers to full participation in this course due to the impact of a disability/condition impacting a major life activity, please contact the Office of Accessibility Resources and Services (OARS). OARS will engage students in an interactive process to determine the need for any reasonable accommodations.  
 
Connect quickly via a brief OARS Welcome Form. OARS will contact you to schedule a convenient, virtual or in-person consultation. You may also request a consultation by calling 336-334-5440, emailing oars@uncg.edu, or walking into the OARS suite, 215, EUC. Additional OARS info may be found at https://oars.uncg.edu/. 
Attendance Policy
Regular class attendance is a responsibility and a privilege of university education. It is fundamental to the orderly acquisition of knowledge. Students should recognize the advantages of regular class attendance, accept it as a personal responsibility, and apprise themselves of the consequences of poor attendance. 

Given the design of this course, much of the learning will take place during the weekly meeting times. Thus, attendance is mandatory. You are allowed one “freebie” absence without penalty, and each additional absence will be considered unexcused and result in a full day’s deduction of points. A total of three (or more) unexcused absences will result in an automatic “F” for the course. If you miss class, you are accountable for seeking out a classmate or a Team Leader to catch up on the missed content. If an emergency or recurring event impedes your ability to attend class, do not wait – contact your Team Leader or the instructor immediately.

Student-athletes must make prior arrangements in advance for any conflicts with their schedule and due dates for this course.

Lateness will also result in a partial deduction. Since the class is just 50-minutes long, you will be counted as absent if you arrive 10+ minutes late. Consistent lateness will be monitored and penalized at the discretion of the instructor.
Excused Absences
Past your “freebie” absence, only a few types of situations constitute an excused absence. In any event, documentation must be submitted via email or in-person to provide context for the absence (e.g. doctor’s note, athletics travel itinerary, obituary, relevant pictures). The more detailed the information (e.g. name, date, time, location, description), the more likely it will be marked an excused absence.
Religious Observances
Your instructor will make reasonable accommodations for students who have conflicts due to religious obligations. Please make arrangements with the instructor in advance of any conflict. Visit UNCG's Religious Observance Policy for more information.
Adverse Weather 
In cases of inclement weather that impact this course and course schedule, details can be found: 
· In your university email: UNCG sends out Adverse Weather updates.  
· In the UNCG Mobile App: You can set it to provide you alerts. 
· Via television announcements: UNCG makes weather announcements available on five local stations (WFMY-2, WGHP-V, WXII-TV, WXLV-TV, and Spectrum News). 
· Visit Spartanalert.uncg.edu or the UNCG homepage: UNCG posts up-to-date information on the main University web site (uncg.edu) and on the main Spartan Alert page (spartanalert.uncg.edu). 
Class Climate and Conduct 
Students are expected to assist in maintaining a classroom environment that is conducive to learning. In order to assure that all students have the opportunity to gain from time spent in class, unless otherwise approved by the instructor, students are prohibited from engaging in any form of distraction. Inappropriate behavior in the classroom shall result, minimally, in a request to leave class. Please review the Disruptive Behavior in the Classroom Policy for additional information.
Resources
Title IX
UNCG is committed to fostering a safe, productive, learning environment.  Title IX and our school’s policy prohibit discrimination on the basis of sex. Sexual harassment, which includes gender-based harassment, domestic and dating violence, sexual assault, and stalking, is prohibited.  We encourage anyone who has experienced sexual harassment to speak with someone and get the support and resources they need. I, because of my role with the University, am not required to share information with the University’s Title IX Coordinator. Please be aware that if you share a situation related to interpersonal violence with an Official with Authority, they are required to share that information with the University’s Title IX Coordinator. 

UNCG has confidential staff members trained to support students in navigating campus life, understanding reporting options, accessing health and counseling services, and more. Confidential support services include; Campus Violence Response Center (CVRC) located on the ground floor of Gove Student Health Center or UNCG’s Student Health Services (SHS), Counseling & Psychological Services (336-334-5874), and Spartan Well-Being located in the Gove Student Health Center. 
Starfish 
UNCG cares about your success! Our university uses Starfish to help signal to you and others on campus when you may need additional support to achieve academic success in your courses. When I observe situations in which you are struggling with assignments or tests, seem disengaged from class, or even in distress, I will raise a Starfish flag to notify you of my concerns. I may also refer you to your academic advisor, or another support resource on campus. Raising flags and connecting you to others at UNCG is important in helping ensure your academic and personal success as a student. 

If you receive a notification that I have raised Starfish flags, it is time for you to take action! Flags do not directly affect your grade or carry any punitive consequence, but they are intended to signal that you need to make some changes in how you are approaching your coursework. Please pay attention to these emails and take action by seeking assistance and support from others. Some possible next steps are to meet with me (the instructor), schedule an appointment with your academic advisor, or sign up for UNCG tutoring or academic skills.  

I may also periodically raise congratulatory Starfish kudos when you’re doing really well, and referrals to specific UNCG offices when I think you might benefit from connecting with them. Starfish can be accessed by logging into starfish.uncg.edu.  Overall, Starfish is a useful and easy way to communicate and connect with me, your other instructors, your academic advisor, and support staff or resources on campus! 

Helpful Links  
· Starfish Site: Starfish Overview for Students 
· Support Contact: starfish@uncg.edu 
Health and Well-Being 
UNCG Student Health Services or calling the CVRC at 336-334-9839 or visiting us on the web at Campus Violence Response Center. or in person at the Anna M. Gove Student Health Center at 107 Gray Drive. For undergraduate or graduate students in recovery from alcohol and other drug addiction, The Spartan Recovery Program (SRP) offers recovery support services. You can learn more about recovery and recovery support services by visiting the Spartan Recovery Program or reaching out to recovery@uncg.edu.
Spartan Open Pantry (SOP)
The Spartan Open Pantry is a food pantry for UNC Greensboro students, staff, and recent alumni.  Open Monday to Thursday each week, the pantry provides free, high-quality food for members of the Spartan Community. Located at Smith Campus Ministries Center (500 Stirling St.).
Academic Achievement Center 
The Academic Achievement Center’s (AAC) engaged learning opportunities include… 
1. small group peer tutoring for many 100- and 200-level courses. Tutoring sessions are scheduled for one hour and available in person or online. 
2. academic success coaching in peer-led individual and small group sessions focusing on note taking, time management, study strategies, and other academic skills. 
3. drop-in accountability hours, a focused study environment with limited distractions, every Wednesday and Thursday from 1-4pm in the AAC suite. 
4. outreach Workshops on Learning Skills (OWLS) are designed for large groups and classroom visits
Sign up for tutoring and academic coaching on TracCloud: go.uncg.edu/trac. To learn more, drop by the AAC in the lower level of Jackson Library between 9am-4pm, Monday-Friday or visit go.uncg.edu/aac. 
Military-Affiliated Student Support 
UNCG is a military-friendly school that welcomes all veterans, current service members, those serving in the National Guard or reserves, and their families. Training and drill schedules, calls to active duty, VA appointments, GI Bill disbursements, and other aspects of service can impact academic progress. Military-affiliated students are encouraged to communicate any special circumstances to their instructor (in advance when possible) and consult the policies outlined in The University of North Carolina’s Regulation for Military Student Success. Helpful resources (e.g., military benefits assistance, wellness events, Student Veteran Association, space to study or socialize) are available through UNCG’s Military-Affiliated Services office to support academic success and well-being.  
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